
Process Begins when
An MCPS employee requests assistance with 
correspondence standards, writing style, or grammar.

Process is Complete when
the employee receives the 
requested assistance.

MCPS Correspondence Manual 

MCPS Editorial Stylebook

MCPS Code of Conduct

MCPS Compliance Training

School and  
central office  
staff submit email, 
voice, and  in-person 
questions 

Editorial Help Desk

Cloud-based “Three Cs” workstation

EGPS website

Email, voice, and  
in-person responses 
to staff requesting  
editorial assistance

Editorial Tip of the 
Month

GUIDES

Editorial Support for 
School and  

Central Offices
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